GRENDON UNDERWOOD COMBINED SCHOOL
POLICY ON THE HIRING OF SCHOOL PREMISES
2.1 INTRODUCTION
The Governing Body is committed to making every reasonable effort to
ensure the school building and grounds (premises) are available for
community use.
2.1.1 Definition of a Hiring
A hiring may be defined as ‘any use of the school premises by either a
community group or a commercial organisation’, regardless of whether a
hiring fee is charged. It must not interfere with the primary activity of the
school, which is to provide a high standard of education for all its pupils.
2.1.2 Charges for a Hiring
The governing body is responsible for setting the charges for the hiring of the
school premises.
2.2 APPLYING TO USE THE SCHOOL
Application to use the school premises should be made to the Headteacher,
and the Application Form should be filled in at least 21 days before the event.
The Headteacher will resolve any conflicting requests for the use of the
premises, with school functions always receiving priority.
*The Headteacher is responsible for the management of lettings, in
accordance with the school’s policy, but the Headteacher may delegate all or
part of this responsibility to other members of staff, whilst retaining overall
responsibility.
If the Headteacher has any concern about the appropriateness of a particular
request for a letting, he/she will consult with the Chairperson of Finance and
Premises Committee, who has the authority to determine the issue on behalf
of the governing body. The governing body has the right to refuse an
application and no letting should be regarded as ‘booked’ until approval has
been given in writing. No public announcement of any activity or function
taking place should be made by the organisation concerned until the booking
has been confirmed in writing.
2.3 HIRE AGREEMENT
Once a hiring has been approved, a letter will be sent to the hirer, confirming
the details of the letting, along with a copy of the terms and conditions and the
hire agreement.

The hire agreement needs signing and returning to the school before the
hiring can take place. It should be signed by a named individual and the
agreement should be in their name, giving their permanent private address.
The hire agreement (with the terms and conditions of hire of the school
premises attached thereto) will be signed in duplicate by the hirer and on
behalf of the Governing Body.
The named individual applying to hire the premises will be invoiced in
advance for the cost of the letting.
All hiring fees will be paid into the school’s bank account to offset the costs of
services, staffing etc.
2.3.1 Termination of Hire Agreement
The Headteacher, or the Chairperson of the governing body, has the
immediate power to terminate any hire agreement relating to the hire of the
school premises, in accordance with the terms and conditions of the model
agreement attached.
2.4 COMPLAINTS
Any complaints arising from a hiring agreement will be dealt with using the
school’s complaints procedure, a copy of which is available from the School
Office, or the hirer own complaints policy, depending on the nature of the
complaint. It will be at the Headteacher’s discretion which complaints
procedure is followed.
3.0 Safeguarding
The responsibility is still with the school for safeguarding those using the site
outside of normal school hours which is:
To ensure the suitability of adults working with children on school sites at any
time. This includes the purpose of the letting when for religious or political
reasons. The school will ask for DBS for those adults working with children
and their public liability insurance. Their safeguarding policy will also be
photocopied and kept.
Community users organising activities for children are made aware of and
required to demonstrate their understanding of the need for compliance with
the school’s child protection guidelines and procedures, as part of their use of
our facilities.

